

· If you are not already a member of a RYA Affiliated Powerboat Racing Club, then you must join one (list available in the relevant rule book, PB1 or PB2).
· Fill out all the relevant enclosed paperwork completely. This means the Licence Application Form, the Equal Opportunities Monitoring Form, and the Data Protection Form only if you DO NOT want your personal information sent onto third parties connected to the sport.  It is important that you take note of the new Therapeutic Use Exemption Form TUE and read the section regarding Anti Doping on your LAF. INCOMPLETE DOCUMENTATION WILL BE RETURNED UNPROCESSED TO COMPETITOR.
· Submit completed Licence Application to your Club for over-signing, with a cheque made payable to the RYA/or give credit card details, for the relevant amount of licence money, plus your passport photographs.  
· Once in receipt of the documentation at HQ we will check the paperwork and pass to the Certification Department to process the licence.

· Offshore competitors will have their licences mailed directly to them.
· Jet Sport competitors will have their licences mailed directly to them.

· Circuit competitors will have their licences mailed directly to them.
· Fast-track Service – if you want a licence processed within 7 days of an event this will cost you an extra fee on top of the quoted licence price.  The licence will be dealt with directly by the PB Department and sent to all competitors by Special Delivery.
Please allow plenty of time for the issue of your documentation. At the beginning of the season we are normally weighed down with licences and measurements from February through to May.  Please plan ahead – it will save you the extra cost involved of processing something last minute.
Do you require further explanation? Telephone HQ on 02380 604238/239/240, but please read the forms first.
FURTHER REMINDERS:

· Offshore newcomers – do you need a copy of the IRPCS? (Highway code of the Sea), you must acquaint yourself with these as you will be asked and/or given written questions at your first event. 
· Newcomers to Offshore, Circuit and Jet Sports – have you got a copy of the rule book?

· Offshore and Circuit - Have you remembered to reserve your race number for this season or request one?

· Offshore and Circuit - Have you remembered to renew your measurement certificate?

· Offshore and Circuit - If buying a new boat – you will need to have it measured – have you arranged this?  You will need a form from the office and a registration number will be allocated. You must also ensure that you have a HIN number for the vessel (Hull ID no.).
· If you are transferring ownership of an existing race boat – have you arranged alteration of the measurement certificate? 

· Have you got the engine homologation papers for your class (if needed) or the boat homologation papers (OCR)?

· Have you arranged your Immersion Test? (This is for canopied boats with restraints)  You must have the test before you apply for our licence – we cannot issue the licence until this has been undertaken.

· Have you got your VHF licence? (Offshore) – we need to have a copy to record its number.

LA2 What to do with paperwork

